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Copy of Wircular No. 37/0AC-1/71/Fin. datcB.22€5-1971 from Finahps,
Secretary Minernas “eperwmaont, Erivandria 55 thesdll Hecads iof {QW

Departments, :

st

Subi- Public Accounts Committcc 1967-68 - Third Roiges - Roaotiiofida-
tion No, 135 (Para 8.66) Instructions - igsucdete B0 TE== :

The public Accounts committee in its Recomm:-ndation No.,
135(Para 8.66) of the Third Report 1967-68 has dsprceated tho
tendeney on the part of some o6fficcrs of Government to bring in
fresh facts at the time of cxamination of the audit para by then.
Thicy desitrel that the Depart-ent's reply to Audit should ba COMPIre=
hensive on all relevant points connceted with the irregularibics
so that the committce's time is not wastcd owing to any
disagrecment on facts. In this conncetion attention of all Sacra-
taries to Govornment and Hoads of Departmonts is invited o o)
of the 'Hand Book of Instructions' issucd by the Finance Depa
which is cxtracted below for rcady rofercnce.

K0y

"A summary sf the action to be taken in the Administrative
Department when a draft para is reccived is given bolow
in the order of sequente:-

' ///" ‘
ox ar
" ~ Collect all original files mentioncd inithe ey to para

which will consist of (a, Governmont files (L) filss of the 9ffico
of ths Head of Departmentsand (c) files of the subordinates offices.

2. Exgmine the facts contained in tha draft para with
reference to the basic matorial. 3

3« Check whether the f acts containcd in the draft para=-
graph are corrcet and whether in the vrogress of corrcspondence
with the Accountant General prior to thc finalisation of the
draft paragraph, the subordinate of ficers have not furnished the
corrcet informetion or explaincd the matter in the proper
perspoctive, ;

4, 3cnd a reply to the Accountant General verifying the
draft paragraph and also offcring any useful sug cstion that
would hiclp to satisiy ths audit, '

6. Consider whether any further discussions with the
Accountant General at the personal lsvel of scerctary in the
Department would be usefal in clarifying the points of donbt and,
if soy Fix up such meatings,

6, After issuing reply to the Accountant G neral start to
Bepcdysthicidoticet s, 8 s Aokl cod A5 b reedlt of the draft
paragzraph,

7. Issue orders that would prevent recurrcnce of lapses,

' 1if any, brought to notice.

8. As EREMXARXIYRRAId Ak e prkxmnyeay soon as the audit
report is recelved collcet all the relevant filcs once again L
and verify with referecnce to the latest facts the corrcet positios.

9. Go through the aidit paragraph’ carcgully, word by word.
and prepare notes on the points raised in the audit paragraph aﬁ@f
alsa ou incidental points that may be raised during cxamination O
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Lie wdtnesses by the PLALC. - consultation with the Heads of
Departments and Finance Department whebeever neccessary,

Attention of all seerctaries to Government and Hcads of Départ-
ments is also invited to the above recommendation and they are roguese-
tcd to strictly follow tha procedure prescribed in the 'Hand Book, of
Instractions' whilsa furnishing replics to draft baras dnEncre,

e e

Copy forwarded to all Subordinate 9ffiecers for information
and future 2% guaidance whils furnishing replics to the draft paras.,

Copy to stock file,
sd/-

for Chicf Conservator of Foreasts,
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