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1l - “@g Tn Para C the followmg will be added:- RN
%‘\‘\egc N\\% " Pala C(l)(a) The data shall be entered m a phased manner 1e Payroll detalls
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| ._GovERNMENT OF KERALA_ -

INFORMATION TECHNOLOGY (B) DEPARTMENT

“No. 7485/B’>/09/IT FEE Thrruvananthapuram.
e  Dated 29-12-2009

- By o
fé CIRCULAR

Sub - Intormatron Technology Department Circular relatrng, to
- - implementation of Service and Payroll Admmrstratrve Reposrtory for -
- Kerala (SPARK) Additions/ modlﬁcatrons Orders Issued

{ ..qRef:- 1. Cncular No. 4917/B7/O9/ITD dated 13-5-2009 :
j 2. Mmutes of’ the meetmg held by Minister (Fmance) on 3-12- 09 on
o h rmplementatlon ot SPARK =~ _ »

ln pursuanee to the dec131ons taken as per the mmutes 01ted the following

adchtrons/ modlﬁcatrons are ordered to the crrcular read as lst above

and Service ‘Book details , :
ii.‘ Para Ci(b). “Smce all payroll details are not avallable in the Ser vice Book the pay
partlculars of the employee shall be collected from the concerned D1 awing and

Drsbursmg Offi icers for data entry and DDOs Shall venfy the data.” e

S "\.\i i Para Cv(6) of the Clrc_ular shall be substituted wrth the:_»followmf, e

“Once the data has been uploaded for the ﬁrst time after each phase of data entry a print '

©out ot the same shall be given'to each employee and the hrst level of validation shall be

done by the employee hrmself After the first level val1datron of the data by the
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. entplcyee' the Estab]lshrnent clerk of veac‘h oftice shall - cdnduct .'hundred percent
_verrﬁcatron of data. The Nodal Ofﬁcer shall, wherever necessary, request the services of

. other othcers from the sald ofﬁce to assxst/suppo;t or substttute the Estabhshment clerk.
- However, tlns verlhcatlon should be done by authorlzed personnel of the Governmenl
‘and shall be used tor unposmg penahty as mentloned in pomt (3) above, on the data entry
| agency After completron of hundred ‘percent verlﬁcatron Nodal Ofﬁce1 shall issue a
E celtlﬁcate to ‘the effect that hundred percent Venﬁcatlon has been conducted by the.

Dep’n’tment 1e0aldmg data entry of SPARK”
. _’(iv) Para .C »23 -shall be substi.tut_ed with the followings:- |

“After m'aking the correction:as mentioned in Para 21 above the Head of the of_ﬁ_ce shall.
lock, the re"cotds under the Adm'inistration Menu | Since the‘ data entry. an'd' veriﬁc’ation
aré in two phases the data lockmg shall also be facrhtated in two phases, ie, payroll data

B locl\mg and servu,e book data lockmg

-+ The circular read above stands amended to the above extent, -

S Dr AJAY KUMAR
Prmcrpal Secretary to Govemment

" To |

All Addltlonal Cluef Secretarles P11nc1pal Secretarles Sec1etar1es S
- All Heads of Departments : e

- The Director, KSITM. (. To put the circular on the webs1te)
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